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the ITEIP Data Management System
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Getting into the e
Vanageme 1 . . ITEIF Data Management

Management ; - i
Syste?n Intemet Explarer : System Web address -

requires: 1) hitps://ifeip.ddd.dshs wa.goy
Bring up x

Internet Farodes '
Explorer or ]Eh SRR Sl Lo ; -

Netscape; 2- | "l" .= E ‘H@* HLE- Q @& @ ‘ »

o Seach  Favosle:  Huslogy

sssfip | |“ddes | hitps:liteip.ddd.dshswa.gov ] &6
|Links £]1ADLNefind £]A0LWebMal 2]A0L com &) Beat of the Web ] Charrel Guide '

2) either type
in the Internet
address of the
ITEIP Data
Management
System or
select it from
your favorites;

3. 24

3) Type in your
user name and
password.

It will be your first.last name

(TP Username

i Userpassword [l Lood [t will be whatever password you have set up.

If you haven’t
already done Infant Taddler Farlv Tnterventinn Proaram Data Svetem

S0, save the
address in your
favorites.

For additional information about ITEIP please access the ITEIP Web Site - http://www.dshs.wa.gov/iteip



ITEIP Data Management System Input screens and
Output Format

This presentation includes ITEIP Data Management System
screens and reports that is currently being used. It includes
both input screens and output documents.

The input screens are used to type in information about the
child and family. The output documents are the printed
documents including the IFSP that come from the ITEIP
Data Management System. The input screens are
designated by [inputscreen [on the screen. The output
documents are designa'l'ed by Displayed/Printed output

For additional information about ITEIP please access the ITEIP Web Site - http://www.dshs.wa.gov/iteip




You can select to view just the "How drill down using the IFSP
Compliance Report to identify where there are problems with
Indicator data” or "How to Fix Indicator data issues”.

Click on
lesson below

Entering data shown on the IFSP Compliance Report
How to drill down using the IFSP Compliance Report

How to fix Indicator data issues



Entering data shown on the IFSP
Compliance Report



We will look at
each reporting
area of the IFSP
Compliance Report
to identify how
the data is
entered for each
of the reporting
areas.

IFSP Compliance Report

Thes report was run: 11/47 2008 S:46 AM

Serace Ared Spokans

Ay, Al Agehored

FRC: Al FRC

Report Date: October 1, 2008 - December 30, 2008

Service Start [ Indicator 1) Count Percentage %

On Timie: 58 53 .58

Late - Exceptional Family Circumstances 4] 0

Late = Othar a A 45

Initial IFSP (Indicator 7) Count m Bl

On Time 137 &0.3%8

Late - Exceptional Family Cirocumstances 4 1.76

Late = Othar a1 35.68

Creardopn 5 2.2

& Month Rewview Count  Percentage e

S Tme: FF 3635

Late: S0 33.08

Orvardes: a3 051

Annual IFSP Count | Porcontage %

O Tumas S &5.73

Late: A 27.97

Orverdue: 9 629

IFSF with transition steps and services [Indicator BA) Count | Percentage %

Stepd and Serviced [ncluded 19 5.74

Steps and Services not [ncluded 312 Gl 28

Hotification to the .'lﬁ'-.ﬁw‘- l-.-n;ﬁ ). if child Count |Parcestags %

Yad: 129 19.84

Na: 521 B0.15%
Conference,

;‘mﬂ:ﬂ:— ey if child potentially eligible for Part B Count  Percentage %

O Tirme: 21 <29.51

Late - Excaphonsl Farmibdy Circumatanced 3 2.91

Late - Other 49 47.57




IF 5P Compliance Roeport

There are 5 Compliance
Indicators which are reported
annually to the Office of
Special Education Programs
(OSEP) and 2 other items
reported here.

The Compliance Indicators
are;

Service Start date (Indicator

Thes report was ren: 1174 2008 9486 AM

1), /

Initial IFSP completed on
time (Indicator 7),

IFSP with transitions steps

and services (Indicator 8A),
Notification to the Local
Education Agency (school

District) (Indicator 8B,

Transition Conference on time
(Indicator 8C).
These Compliance indicaters

need to be 100% on time
meet federal requirements.

The other items 6 Month
Review and Annual IFSP are
not reported to OSEP, but
are here for your monitoring.

Serice Area Spokans
ARTCy Al Ageroris
FRC Al FRC
Repori Date Oictober 1, 2008 - Decamber 30, 2000
Service Start {Indicator 1) Count  Percentage %
O Tima: -] 23.38
Late - Exceptional Family Circumstances Q o
Late - Other 4 8. 45
Initial IFSP {Indicator 7} Count | Percentage %
7| on Time 137 £0.3%
Late - Exceptional Family Circumstances 4 1.76
Late = Othar 8l 33.68
Crvairdug 5 2.2
& Month Rewview Count Percentage %
O Tmie: F 535
Late: S0 33.08
Orairdug: 83 S0.51
Annual IFSPF Count | Percontage %
O Toma: G 65.73
Late: A 27.97
Oreerdue: 9 &.29
IFSP with transition steps and services (Indicator BA) Count | Percentage %
Steps and Services [ncluded 1% F.74
Steps and Serwvices not Dncluded 312 Gl 28
Hotification
oty it o b s Coiceior oy~ # 9_|coum | ercentuge %
Wad: 129 19.84
Mo 521 #0.15
Conference,
g.{tl.::uunul if child potentially eligible for Part B ot | Pt
O Tirmgs 51 49.51
Late - Exceptional Family Circumstances 3 2.91
Late - Other a5 47 .57
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Service Start (Indicator 1) ICM ll'cﬂ:on!.oo %
On Time: |58 193 55

The first area reported is Late/s Sxceptions! Family Circumstances 40
- Service Start date Ll

(Indicator 1),
Ca)

— &

Infant Toddler Early Intervention Program Log Off

ITEIP Child's Ewvaluation &
Toda Calendar Record Assessment COSF IFSP Feedback Admin

A calendar event appears
on the ITEIP Today page
for this required data.

P Today for Richard Sanders &) What's New in the ITEIP Application
The data is entered on the A y: Infant Toddler Early Intervention Program Frequently Asked Questions

j @Echange Broxy Hide Images @

Active Children EI
|

Services Wizard page. Prgfy as:
Calepda (2)

gte Y/

The ITEIP Today calendar

Description Action Click on the arrow (W or ) to order the list by that column.
event disappear's once the oNo1/94007 30 test Service - Flan Start The W arrow indicates the currently selected column.
page hClS been Saved, 1IZIIII.T" test COSF1 Service - Flan Start ] . _
" Testl Evals Service - Flan Start First Wiast Birth Date
If the date is entered 30 3/2008 dast t:c:s IFSPI.-E_Mh Rlew Due COSF1 ES’E fiiifgfj ﬁ
or less from the current Infant Toddler Ez ntervention Proaran Log Off

,f_:‘ Detailed Information Infant Toddler Early Intervention Program - Windows Internet Explore:

IFSP completion date
(Initial, Team Amendment
or Annual) the On-Time

count is increased. If the

calendar | .Ht% Service Wizard [? o

QOutcome: test
Jurrent Child: 30 month test Birthdate: 0623/2006 ID:

Type of Service (category):

. Qutcomes & Services | - : >
date is more than 30 days [iazaing services -
fr‘om The IFSP Comple'rion E;‘::;Eg‘;‘fez You must i If "Other” Service, what is the service:l
date, and Exceptional Funding Sources Senide Provider:

. . ; i , click
Child/Family Reason has description. To view funding|  [==vaR_
IFSP Team Members I —

been selected, the Late -
Exceptional Family
Circumstances count is
increased. If the reaso

Outcome: test Plan Start ﬁf
Date: 7/01/2007 ﬁ m

Services for this outcome:
Service: Nursing Services | Actual Start Date: I mi

Funding Sources:

Plan End Date: IfJ?ﬂJlferrJS E e

Cause for delay beyond 30 days: ¢ Exceptional Child/Family Reason € Other

> . Self Pav Delay Reason: =]
for being late is Other, s
— st
then the Late - Other 2 ¥ ce
count is increased. 18 resteten oueeeme peted =l
;I v Chec
Please Note:
All fields are Frequency: =l
riﬁ“i':e.d ””'Etssa Other Services
with a blue box No Other Services l_l_l_l_l_l_lgj Local intra;elt Fe 8




The next Compliance
Indicator reported is -
Initial IFSP (Indicator 7),

The data is entered on the
IFSP Checklist page when all
other IFSP components have
been entered. The data is
entered when the This IFSP

is complete box is checked —|

and a date is entered into
the Date Parents Signed
IFSP (Completion Date): —_

The IFSP is late if the date
entered is more than 45 days
from the Referral Date
entered on the Start of 45

Initial IFSP (Indicator 7)

On Vane |137 [60.35

&5’_ - Exceptional Family Circumstances 4 |3 76

Late - Other jCH |35.68
I3 j3-2

Child"
Recon

ITEIP
Today Calendar

Day Clock page. If the dat
is more than 45 days, you
have two options for enterin
the cause for delay beyond
due date; 1) Exceptional
Child/Family Reason and 2
Other. If you select
Exceptional Child/Family
Reason it will be added t

the Late - Exceptional F

be counted in Late - Other.
If you have not entere
anything past the due date it
is counted as Overdue! until it
has been entered.

rre child: 30 month test Birthdate: 06/23/12006 ID: 51288

Individiralized Family Servic

T I

Family Statement Current IFSP @

Funding 5o pmpletion Date

IF5P 5te

Outco 4 == iti
utcom . In Progr Initial

IFSP Team Members
I
IFSP History [2)

Fleaze click on the IFSP's histor
Completion Date

Transition Plan

7 Detailed Tnfo- iron Infant Toddler Ear

sure the following has ccoccisged:

Infant Toddler Early

27} IFSP Checklist (2

m

Current Child: 30 month test Birthdate: 06/23/2006

Have the Procedural Safeguards/Parents’ Rights been explained? & yeg

ID: 51288

IFSP Stage IInitial "]

C No
 Nao
C Mo

Did the parents participate in the IFSP?: {7 vyes

Have the parents signed the IFSP?: 7 yes

I Home

\([’:II required IFSP information has been filled in)
ate Parents Signed IFSP/Completion Date: Ill;‘zsfzﬂﬂs @

Cause for del " 7 Exceptional Child/Family Reasons, ¢ Other

This IFSP is complete: W

Reason:
_/

Tmberwn

2% Start theds5 Day Clock for the Referral of Tesr Child

Byvw continuing this forms~a referral will be created and the 45 Daw clock will start. Malke

ntion Program - Windows Intern

N e | |

[¥ ]l

1. The Family Rescurces Sgordinator has contact via phone or in person with the family

of a child birth to 3 vears™s

2. Cruring this contact the Famal®y

age

Rescurces Coordinator explains the services that are

awvailable under the Infant Toddteg Early Intervention Program (including evaluations

and assessments)

3. The family identifies needs which canteg

Coordinator and early intervention servitbes
. The family is interested in services

Mote: wWith the family's consent, let

the referral source knd

with the family and pursuing next steps to determine eligibilr

Referral Date: [0z,22,2008 B cmoosnn

addres=sed bvw the Family Resources

that vou are actively worlking

Does the family wish to continue?  Yes  hlo
If Mo, why? ;I
==
Date family was called: I— E TR G
Mext Scheduled meeting: Meeting Location & Other Comments:
D ate: I— =l P e = = I 9
Time |— mhomem L0 AM T PM = |

(6o ck L excit J Gontinue =



The next Compliance
Indicator (Indicator 8A)
is Transition Plan with
transition steps and
services entered. This
report is intended to
report all Transition
Plans that include Steps
and Services.

The information required
is entered on the
Transition Plan Screen
by clicking the box
stating that the
transitions steps an
services have been
identified and included
on this plan.

If this box is checked it
will count in Steps and
Services Included and if
it has not been checked
it will count in Steps an
Services not Included.

NOTE: You have to click
the steps and services
box before you can enter
a date of the transition
meeting.

IFSP with transition steps and services (Indicator 8A) ount
St_em »_d Sery_-_ces !W _ 19
Steps and Services not Included 312

Infant Teddler Early Intervention Program

ITEIP
Today Calendar

Child's Ewvaluation &

Record Assessment COSF IFSP Feedback

Currgnt Child: 30 month test Birthdate: 06/23/2006 ID: 51288

Transition Plan (2

™ The transition steps and services have been identified and included on the plan

s i
Date of Transition Meeting: mmidd ey hh:mm € aMm © pm

Transition Child

View IFSP Cause for delay beyond 90 days from Child's 3rd bithday. ¢ Exceptional Child/Family Reason & Other
Child's Calendar "
Progress Notes Delay Reasaon : ~/° Check spelling

RE
Please Note: Senice/Pragram Options : VQ Check spelling
All fields are
required unless
otherwise noted

with a blue box

10



The next Compliance
Indicator report is to
determine if the >
“"Notification to the Local
Educational Agency (LEA), if
a child is potentially eligible
for Part B (Indicator 8B) has
occurred in a timely manner
which is between 9 months
and 90 days.

The information required foy
this report is entered
through a Calendar entry
indicated on the ITEIP
Today screen.

The LEA notification ca
occur as early as nine
months before the chilc
turns 3. It is late if jt

event, then enter the date
here in the “"Completed /
Date:” field, /then click

Save.
event will gg
will have a Yes count on the
report.

12/17/2008 test COSF1

2} Calender Event Details (@

ITEIP Today for Richard Sanders

ITEIP
Toda Calendar

Agency: Infant Toddler Early Intervention Program

Froxy as: I

Calendar EI
Date Description Action

Service - Flan Start
Service - Flan Start
Service - Flan Start

07/01/2007 30 test

12/08/2007 test COSF1
12/17/2007 Testl Evals
06/09/2008 test COSF1
10/27/2008 Robert Boo

12/01/2008 30 test
12/09/2008 test COSFL

Service - Flan Start
Service - Flan Start

District

j @Echange Broxy

IFSF - & Month Review Due

IFSF Due - Annual Review
Transition Motification to School

[Notification to the Local Education Agency (LEA), if child
‘potentially eligible for Part B (Indicator 88) W e o
3, 129 [19.84
s 1521 180.15

Child's Ewvaluation &

Record Assessment COSF IFSP Feedback Admin

@ What's New in the ITEIF Application
Frequently Asked Questions
Hide Images @

Active Children EI
|
Click on the arrow (W or ) to order the list by that column.
The W arrow indicates the currently selected column.

First Wiast Birth Date
Sp COSF1, test 12/21/2005 <
Zp Evals, Testl 12/05/2006 <l
£ test, 30 month 06/23/2006 ﬁ

Active Child Count: 3

Ewvent ID:
IH0086

I= this a private event?

Scheduled
Date:

T ves ™ No

|:|_2 s2aszoo0e| BB meoosane

Tt NMame: ISD month test;l Lean

Short
Description:

Contact Type: I'Iransitinn Motification to School District vI

Contact
Method:

=1

If this is a public event to be wviewed by all in your selected service area or agency then
select the Event Twpe. If not then leave the Event Tyvpe blank.

Event Type: I

=i

Leawve Blank for & Personal Event

MNMotes:

Locations:

—]

Attendee Notes:

1 K IS

11
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The next Compliance Indicator

report is "Transition Conference, [y ——rrrrr e e =
. . A L. ‘ ansit rence, if child potentially eligible for Part B
if child potentially eligible for (Indicator 8C) Ic“" -~ [’,‘7"‘7‘, B
Part B (Indicator 8C) The OnYne: 453 g
Transition Planning Meetings L A 4 =8

Late - er 369 147.57

which result in a Transition Plan

is required to be held between 9 ||TEIR Today for Richard Sanders
monfhs to 90 days befor'e the Bgency: Infant Toddler Early Intervention Program

child’s 3 birthday or that there | [/ ]
is a valid Exceptional Family Calerdar [2)
Circumstance indicated.

Date Description
07/01f2007 30 test

Ah‘hough there is a ITEIP Today i 5/0H/2007 test COSFL

calendar reminder, the date 12/1//2007 Testl Evals
1. b 1_ d th oe/o,/2008 test COSF1

mus e. entere on e 10/E7/2008 Robert Boo

Transition Plan screen. The steps lLzjfoi/zo0s 30 test

and services box must L2403/2008 test COSF1
CheCked and 17/2008 test COSF1

$/17/2008 test COSF1
R/24/2008 30 test

System, the calendar r
will disappear.

you have two options for enteri
the cause for delay: 1)
Exceptional Child/Family Reas
and 2) Other:
If you select Exceptional
Child/Family Reason it will bg
added to the Late - Exceptjona
Family Circumstances when
entered which is considered not
late. If you select Other/ it will
be counted in Late - Other

LI @ﬁchange Proscy

Action

Service - Plan Start

Service - Plan Start

Service - Plan Start

IFSP - & Month Review Due
Service - Plan Start

Service - Plan Start

IFSP Due - Annual Review
Tr_an;itinn Motification to School
Dustrict

Transition Flan Meeting
Transition MNotification to School

P
ITEIP Child's

Today Calendar Record

ighdate: 06/23/2006 ID: 51288

HE!
Delay Reason : Vs’CheckspElling

- —
Cause for delay beyond 90 days from Child's 2rd bithdaf

¢ what's New in the ITEIP Applicat
Frequently Asked Questic
Hide Images

Active Children @
.

Click on the arrow (W or ) to order the list by that column.
The W arrow indicates the currently selected column.

First Wiast Birth Date
S COSF1, test 12/21/2005 <k
& Evals, Testl 12/05/2006 <k
&b test, 30 month 06/23/20086 "I_j:f

Active Child Count: 3

A =star (‘3’2{] next to a child's name indicates that vou are the

Evaluation &
Assessment COSF IFSP Feedback




There are two other items

1 Month Review Count Percentage %
reported on the IFSP Compliance /EL{"" 122 e
Report that are not reported to i e3 30.53
OSEP. They are: 6 Month Review Aginual yrse Count  Percentage %
and Annual IFSP. 9“:""‘/’/ X Jjes.23

Ovcr#: S +6 2? |
The 6 month review data is
entered ﬂ‘}: ong.:EE;l;e_‘f:a;endar IEIF/ 10day tor richard sanders \f What's New in the ITEI® Application
en1'r'y on the oday Joepcy: Infant Toddler Early Intervention Program Frequentlyﬁsked Questions

Calendar page.

Ffoxy as: I j g‘ﬂchange Proxy

Once the calendar item date Ka alendar [2)
been clicked the Calendar Evé (

Details page appears. Onc¢ the 15/2007 test Cosf
date has been entered, the IT I]g RSQ07 test Cosf
Today Calendar event disappears
and report count is upddted/ If
the date entered for yhe Anitial
IFSP complete, enteped 6n the | =" = = -
IFSP Checklist page/ is 6 months [ .

or less from Thz g dte éntered o mﬂ_mlﬂ?teesrtns[.]2 :
the Calendar Event Dgtails for M'mfteertn G2-1
the 6 month review date, the On :
Time is increased./ If the date PE/02/2003 test 45
entered is maore than 6 months
beyond the IFSP Completion date,
the Late count/is increased. if
the date has hot been entered on
the Calenday Event page and it is
more than 6 months past the
Initial IFSP completion date, the
Overdue’count is increased. Once
a date has been entered the
Overdue date count is decreased
and the appropriate count is
increased.

Action

Service - Flan Start

IFSP - 6 Month Review Due
Service - Flan Start

IFSP Due - Annual Review
Service - Flan Start

Date Description

12/12/2007 Twat Amend
03/28/2008 test Co
10/27/2008 Robert Boo
12/01/2008 IFSP Due Test

Service - Flan Sta
IFSP Due - Initial

Transition Motification to Schoal
District

02/02/2009 test 45 Transition Flan Meeting

= More Dates

General Inquiries@

Il inguiries have been acted upon.

h - ral

|
Intake Form: 2)Create New |

Show Images @

Active Children @
|

Click an the arrow (W or ) to order the list by that column.
The ¥ arrow indicates the currently selected column.

First Wlast Birth Date
By 45, test 02/21/2006
@ Cosf, test exit 01/01/2007 T
Gy evald, test 12/02/2007
{Bp G2-1 items, test 10/01/2008

B Detailed Information Infant Toddler Early Intervention Program -

N\)
3/F Calender Event Details (2

=10l

Event I0n ~
353034

Is this a private event? CYes # No

Scheduled
| Date: I%/2%/2007 @.'.‘J.'.‘l-’clﬂr'}’fﬁ
TimE:l— phemm 0 am 0 BM
Completed
pDatﬂl I— [] mm/ddyyy

Client Name: Itest exit Coaf j Leave Blank for 2 Personal Event

Chart I

13



Annual IFSP [Count  Percentage %

The next item reported on the On Time: Tos l65.73
IFSP Compliance Report that is Lofe: Igo [27.57
no.r r‘epor‘.‘.ed To OSEPI is The e a2 g = CvaiuaLiwn oo 19 16 29

l— Calendar Record Assessment COSF IFSP Feedback Admin

Annual IFSP.

Today for richard sanders & what's New in the ITEIP Application
: Infant Toddler Early Intervention Program Frequently Asked Questions

LI @Qchange Prosy

When an item appears on the
ITEIP Today Calendar stating
that IFSP Due - Annual Revie
you need to enter the Annual
IFSP date on the IFSP N
Checklist page. Once entefed
that ITEIP Today calend

Show Images @

Active Children @
|
Action Click on the arrow (W or ) to order the list by that column.
Service - Plan Start The W arrow indicates the currently selected column.

IFSF - 6 Month Review Due
Service - Plan Start
03/258/2008 test Cosf IFSP Dus - Annual Review S 45, test 02/21/2006
1p/27/2008 Robert Boo Service - Plan Start
2/01/2008 IFSP Due Test Service - Plan Start

First Wiast Birth Date

@ Cosf, test exit 01/01/2007

_" d' Service - Plan Start S evald, test 12/02/2007
f02/ - i - .
event wi Isappear. 1/02/2003 test G2-1 FEmlEE = Pl Sp G2-1 itemns, test 10/01/2008
items
01/16/2009 test G2-1 ue - Initial
itermns

Active Child Count: 4

To get to the appropriafe child | ssssisaos west
record you need to sglect the
child from the Actiye Children
list on the ITEIP Today page.’

Transition MNotification to School
District
009 test 45 Transition Plan Meeting & star (1) next to a child's name indicates that yvou are the

[ R - I B |

test exit Cosf Birthdate: 01/01/2007 ID: 52567

The Annual Reviégw date is

entered on the/IFSP Checklist
page by selecfing Add New
entering the/date on the
resulting page after the
required fields have been filled
in. If the date entered is lgss
than on¢ year/ after the

-Individualized Family Services Plan (IFSP) (@

Completion Date
/2. 3/28/2007 Initial

Create a new IFSP><Add New>>

44} IFSP Checklist @

Current Child: test exit Cosf Birthdate: 01/01/2007 ID: 52567

histary vou wish tc
IFSP Stag IFSP Stage IAnnual Review 7]

Have the Procedural Safeguards/Parents’ Rights been explained? " vyes o
Did the parents participate inthe IFSP?:.  ves Mo

La e Coun'r is incr‘eased a d if Have the parents signed the IFSP?. ~ ves Mo

entered then a count is added Blease click on the IESE
i Completion Date

=
has passed and no date has

been entered, The Overdue
Coun-r is incr‘eased. +This IFSP must have sernvices and funding sources assigned.

IFSP Due By: 03/28/2008

This IFSP is complete: ™ 14
(All required IFSP information has been filled in)

Date Parents Signed IFSP/Completion Date:




How drill down using the IFSP Compliance Report



Input screen

Definitions:

Intake- Recording of initial call or interview information.

This is the ITEIP

Initial Contact Date- Date of initial call or contact. (Does NOT start 45 Day Clock)

Today page which |calendar (2
includes the
ITEIP Calendar, |pate Description  Action
and DO/21/2007 OB2 REQLO0  Service Scheduled to Start
Reports.
\ @ More Dates

General lnqumes@
bl e e e e 1 P
Intake Form: '@Creo!e New

All inquinies have been acted ug
—

Reports & Forms @

"l—'l'elp

®) Family Survey Form (Word)
!] Encuesta de Resultados de la Familia (Word)

& Reports

Active Children @

I e B e A s T L R ST e A Sl T et
Click on the arrow (¥ or ) to order the list by that column.
The ¥ arrow indicates the currently selected column,

Birth Date
08/10/2007 ﬁ

Firgt Viast
& BEQIO, OR2

Active Child Count: 1

A star (ﬁ) next to a child's name indicates that you are the
FRC for that child.

Ihe letter 'I° (T) next to the child's name indicates that the
child has been transtioned out of the ITEIP program.

Other Information
e —————————————————— |

@ rind a Child

B 17e1p web Upload

&' OSHS ITEIP Website

@' Starting Line Newsletter

‘a Change Your Password

!J ITEIP Traming Manual - Version8 (Word 3.0mb)

m ITEIP Traming Manual - Version 8 (POF 8.0mb)

’J ITEIP Reports Tramning Manyal « Version 9 (Word 1.33mb)

m ITEIP Reports Traning Manual - Version 9 (PDF 2.92mb)

To save the training manual to disk, right-click and
choose “Save Target As . . . " (PC Only)

m Download the free Acrobat Reader (POF viewer)
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Input screen

After selecting
Reports we need
to select IFSP
Compliance Report—
from the
Management
Reports section.

Management Reports

@ Referral Count

Ehows qhe nomber of ne e referrals aggded to Hhe spsdternm gueing =
DSrticuisr Sate FEhge.

@ Service areasagencySStaft Child Count

sl s qHhe nomber of actire chiiGeen fn fhhe FTESS spsdenn.

@ active Families by Family Resources Coordinator

Dsnizprs fhe Faornily SResourcoes Coordingtor ang St aotire fararaiiies
For thaet SR,

@ Staff activity Information

Lisds fhe ofhiiE recorcgs fhaed 5 siaN mermmber hes socessed snd,
ondonsiiy, qhe scoess froe for esch person.

@ Dhata Entry, Proxy, and Report S&ccess

Shows which sEER mmermbers RS re Fepodr? Sooess, DroXEY Soosss
S S or dadts endrpr Sooess,

@ IFSPFP Compliance Repaort

Shows Hhe nomber of comolieted, overgue, sng el recorgs for
H5 g ook, & mondth re e, frediad IFEs, ang annoad e wie s,
@ FRZ Caseload Report

Dedtaids nummber of aciire ohadfaren & siadas (o many Soiiee

Fles RO Aawve comodedtes FASSs, Ao mman)e fn referrad stade )l

@ Murmber of FRICs per Contractor

Dsnizprs a oount of Hhe normmber of FEC s o She siade, oF =
DSOS Y SSXrLCE SEES OF SESCE.

@ FRMurmber of children by development area

snis s 5 oound of Hhe pormber of ofdifdren b Jeveloprmmen?t ares
oS,

@ Child Aage at Referral

Ssolia s Hhe sureraos ohaita age S Hhe Srne of refereald.

@ Zhild Count By ags at Referral

Pisnlsprs 5 cound, b sge raenge, for chidaren ¢ Hhe e o
referrad,

@ Diagnosis Count by Ethnicity

Ssodia s e cownd of chdidren for each Sfegnosis, oan e dvodken
SO S ednioid)ye .

@ Diagnosis “ount by S&ge

sniz s e cowndt of chilgren for each diagnosis beodien dowen L)y
S,

@ —hild Tount by Funding Sources

Ssola s e normber of ochdiSren wsing eaoh funaing sooice.

@ Funding Sources By Service

solz s il Funaging sooroes aie bHelng used For o partiouiae
ESHr fnterirention seFliices.,

@ Murmber of Funding Sources per Zhild

Ssola s dhe normber of funaging sowrcoes bedng osed b eaoch ol
@ "Others" Reports

Csotg s Faformmmadiion speciifted b dhe ARG s Yodhier” in 2he
Frsternn., There Sre six frpoes of ofhier Feports! sthnioi?ty, lsnousgs,
ESFROSIS, FLURGIG SOLWRCE, SSFLIACE FEDe, ST SRS SerLItiice
seeddirg.

@ Intakes by Zip CTode

Psnis s 5 oount of She normber of Fndtalies owver 3 pardiouisr Sine
Deriog For a Zho ooge oF series of Zio ooges.

@ Referrals by Zip Code

fsatss o ocownd of qhe aurnbes of referrals orer a pardiowiae drne
Do For a8 Zho ooge ofF serves of Zio cogles .,

&7 Eligibility Snapshot

@ Children in School District

snfsrs o Msd ofviiaren enroffed or resiaing G each sahood Sisieicd.
@ Children in School District By &0

Pisntlsprs 5 Ned ochdilaren enrofled or resicding Fn each sohood Gisieice
g the age of eaoch ohila
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Input screen

After selecting
Reports we need
to select IFSP
Compliance Report
from the
Management
Reports section.

“Shows the number of co

Lists the child records that a statt member has
accessed and, opticnally, the access type for eac
persor.

@ Data Entry, Proxy, and Report Access

Shows which staff members have report access, |
Sccess,

@ IFSP Caompliance Report

~overdue, and tir
records for 45 gay clock, & month review, initial 1
and annual reviews,

@ FRC Ca=zeload Report

Details number of active children & status (how
active files/FRC have completed IF5Ps, how many
referral state),

@ Number of FRC=s per Contractor

18



Input screen

We will use the
Service Area
(Lead Agency)
Spokane for our
example.

Step 2 - We
want a report
that incorporates
the entire
Service Area, so
we select Service
Area - Spokane.
Step 3 - select
All Results
Combined in One
Report.

This will give us
an overall view of
this Service
Area.

The Same applies
for an Agency by
selecting the
Agency in Step
2.

| IFSP Compliance Report

Please Mote: If you are viewing the data for an agency, the report uses the agency that is =et in the
zpecific service, not the child's agency. If vou are viewing data for a =ervice area, the child's =ervice area
iz used.

Please choose the criteria for the report you would fike to view.
Step 1: Select the date range for the report

october x| g |1 =] s |2008 =]
December »| 7|30 =| s |2008 =]

N
Step 20 Select State-wide, a 3ervice Area, an Agency, or FRC

End:

{" State-wide

(¢ Service Area | Spokane |

" Agency j
FRC ]

Step 3: Select level of detail

All Besults Combined in One Eeport
Each Agency Area Separated

View

19



Displayed/Printed output

Now find the
Indicator counts
for which you
need more
information, for
example the
Initial IFSP late
- Other Initial
IFSPs,
Transitions Steps
and Services,
LEA (school
District)
notifications, etc.

IF 5P Compliance Roeport
Thes report was ren: 11042008 S48 AN
Serice Area Spokans
AQEnNCy Al AgEnoed
FRC Al FRC
Repori Date Oictober 1, 2008 - Decamber 30, 2000
Service Start {Indicator 1) Count  Percentage %
On Time: -] 23.38
Late - Exceptional Family Circumstances Q o
Late - Other 4 8. 45
Initial IFSP {Indicator 7} Count | Percentage %
O Timie 137 &0.38
Late - Exceptional Family Circumstances 4 1.76
Late = Othar 8l 33.68
Crvairdug 5 2.2
& Month Rewview Count Percentage %
O Tmie: F 535
ILata: 90 33.08
Orvardue: 23 30.51
Annual IFSPF Count | Percontage %
O Toma: G 65.73
Late: A 27.97
Oreerdue: 5 5.29
IFSP with transition steps and services (Indicator BA) Count | Percentage %
Steps and Services [ncluded 1% F.74
Steps and Serwvices not Dncluded 312 Gl 28
Hotification to the tﬁ-?lr:fﬁf" n.—-su'rl 1. if child Count  |Percestags %
Wad: 129 19.84
Mo 521 #0.15
Conference,
{'lmul if child potentially eligible for Part B Count |Percestage %
O Tirmgs 51 49.51
Late - Exceptional Family Circumstances 3 2.91
Late - Other a5 47 .57

ErrEFETEY EHE:I -” mn1 FEIETE TR
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Then select Back
at the bottom of
the screen. You
will get the
following screen
in which you need
to select the
date range you
want the report
for (hint, for
most reports you
need not start
before October
1, 2008, because
before that date,
only the Initial
IFSP , 6 month
review and the
Annual IFSP dat
were reported)

Step 1 - enter
date range for
the report.

Step 2 - select
what agencies
and FRCs are to
be included in the
report.

Step 3 - select if
you want the
report to be for
the entire area
selected in Step
2 or each Agency
or FRC
separated.

IFSP Compliance Report
.

Please Note: If vou are viewing the data for an agency, the report uses the agency that is set in the
specific service, not the child's agency. If vou are viewing data for a service area, the child's service area
Iz used.

Please choose the criteria for the report you would like to view.
Step 1: Select the date range for the report

october v 7|1 =] s |2008 =]
December j ! llj !

Step 2: Select State-wide, a Service Area, an Agency, or FRC
{" State-wide

End:

{* Service Area

[

Spokane

{" Agency

FRC

[

S;ep 3. Select level of detail
/ 211 Besults Combined in One Beport

‘Each Agency Area Separated

View

D @
Z1l



Displayed/Printed output S Compliance Report

Thies ol sead a3 IS RO WIS A

R rwr o s = =T Tal |
We run the I sasa sl
r‘eport again Fm ponen Cr it CAQY 1S ZT0E ke LESL LS 2O |
selec"'ing the ;:::::I-t-ﬂ L Aanalicmtase 15 :nunt I:;ﬂmnt-..— et
Service Area (in :::: : ::::::l-“nrhll Farmiilyy Carcurreet s e g 2
-rhis exqmple I Iﬂt:‘l'l-:'-r::l'-l!‘- £ Danalicmbane # 3 :nunl: I:;ﬁr-:u-gu ]
have selected Lmrz Ersmenonel remiy Sesinstenses : :
Spokane) in Step T e B
2 and Each ae— 3 S
e s - 3T . ek
Separated in Lars, : 3.7
Step 3. This will f’.'.":".%;‘ T e — Seunt|FPacesnises 5
M Heaes ancd Secvecas nat Dol i3 o
give us the e Comrt [ Percontage
following report. v is 7=
Selec'r Begin {mm EEI;I'-m B o heilal proElmrsias il mli@ilsle fase Fart B F— e s Rt T
dates of OCTOber' E:I-":'I-:ﬂ-ptl-ﬂ-ﬂa-l L Tl = e L = T ] ; ;M
1, 2008 or later B N N
as the rules for
Creating the ISP Corveprli@mreces B paern
counts wer‘e in et Whem @ wedmEl roir ST TN A
oy AQEnc) ¥2
the ITEIP Data iy ANcac
Rspor DDats ARSI O0N e A2l EOR
Management
System starting Emreice Stect (Inaicator 13 Count [rercontepe e
OC"'. 1’ 2008 _I—_-L-+E£=_-: :ﬁﬂ-'_"-LHLCL=ﬂ-Lﬂ=_-:- L L
Inl'll-:::’:::;- A Wl b e lane 5 Ia:lulunl: :--—:-M g
NOW you Can see EEEI;E-::T-M-I Famrriely o e s e e ; é;::::
if iT is onhe or ;ﬁ":nih B LTI :;I-:-nt—.r-“
more agencies Lot C C
. Q Ch.--r:lu-l.:F-- m" e ::-.—-m.-n- e
having data entry T 5 o
roblems or not = 5 5
p . El:.;;d::::h - LI o L] o H el Ror e @A ;ﬁ-l.l-“ :\-r\l:-ni--- e
mee‘l'lng The T R L E T T T i o
. N I el e e I Lar I o] ] o
feder‘al.flmellne -H-l:-'lllllc:-lu:'n Rar BFpe Lﬂﬁ_-;=:umlﬁ-“?. ==g§_LEH}, A el e P o e o
for Indicator e A sk
da-'-a. {mm w"“-' Y wFuElal grartanesiio iy o i iklo For Pact 15 [Fop— S ———
T T iewemia = o
Lates - Exceptiarmal Farmaly Circurmeatancss o o
Lawitas - Ol [ =] =]

Note: these examples were taken from the ITEIP test system and do not reflect actual agencies, FRCs or counts.



Displayed/Printed output

I % ooyl lmrvcs Bla ot

Next we need to
see if there is an
agency or FRC
that is getting
their IFSPs
completed later
than 45 days or
is late with LEA
notifications by
selecting these
options for Steps
2 and 3.

We can see from
this report that
Agency #1 has a
high "Steps and
Services Not
Included” count.
You can drill down
to the FRC level
to see if one or
more FRC is
having trouble
with Transition
Steps and
Services.

Thies ol sead a3 IS RO WIS A

v oo S m == SLim i

A Agency =1

FRo il R

Foae ooy Crani SAarlsaoon ko LIS L LS 2aDm

NP St  Tasdlicataee L) =TT i i o L

e Tarmiass = 2.0

Latw - Exceptions] Fammihy Sircu rraks nomss L= =

Laawkw = Orthae L= =]

Eeviliml DFSEi® { Devallicmiane &5 CarasEsi R e e L

iy Tarmm = -

Late » Emcampisara] Farraly Cerduarrosta racm s L= (=]

L@l -~ e = U

3 e il il (=]

EEE S Ty N e e L= T o --Il-:-nl:-’- i

e Tarvias o E ] F.E5i

Lmiam i TR

= N VT T 3T k. Sk

Manenasanl 0 F S Carasesl B o Tl

D Tearmes L8 | Lo

L= LL J] | | -

i | | A3 et b )

B ERREE it W e e el e i s Tenalas b fA AR R B S

-l-p.l F RN T Fawrrr N T TP 43.33

-l..p.-. s SErwvecas Pot Erecl i i3 o
EEFr o e

e i iy o Pl e e e T == e R

T T i5s TE

Mo = =5

{:l:-'-.i'::‘.:.m- E-u:c}-l'-m B o beilal prarbamryiim iy mligilsla faer Fmrt B F—— e ——

o - 1 il

Lates - Excepticns]l Farmdy Circasmsstaacne (=] (=]

Limtm = Oehemr o o

e 1 | = ] S e T

TF 5P O orrepriimrec e B praern
Tham F et

BaTACE ATEE S are
Agmncy Agenc; =2
iR T ST -

Rap-ort Dats b - - - I - - - - | I —

A L

AR ST TR AR

Famrwica Start {Inedicator 33 (=L TTT LS Farc el o-ge S
T Wi oo 1 L] i =i
Lais - Exceptiomnsl Fearmdy Circusmaiascses i (=]
Lmfaw = M e =] ]
Tonikianl B S0 § Dradicaior &5 L=t LTLELS L Lo =L Toit - e
o T e =2 EETET]
Lo = I e e e W e e G e e e a B,
Lt = A Eew E ] 1]
L= L= =] (=]
e PRt B Conant | Fercontage e
s Wi EY =
| Lt 2 o o
O e i o = L
Srvrvieeml @ CooriaEn e el e e
R T e i o =
Lt 1 o Rl
s o o e o i
-I-='-...'-_=-I'-I-.|| l:--n-ﬁ:ll:n - [ il HEw L =I} (= i L L T Lo
frtwmprs and Services Ereciudedd i L Sgr
BNl i @ el B o e i il 1 s el o R
e L]

m-a:.!“‘nvn Ran BFpen l..lh-ﬂ-;:: B CErea i =F ‘;;L-.h A it | v [T " e
e " E Der
Mo o Lr]
'rmm w“m B o lualal grartanrsiim iy o lioibelo for Fact 5 |FEv— e —_——
lern T iswemia = =
Lates - Exceptiaemal Famaly e mats o o o

= T L=] i
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We do this by IFSP Compliance Report

selecting the Please Note: If vou are viewing the data for an agency, the report uses the agency that is =et in the

Agency #1 in zpecific service, not the child's agency. If vou are viewing data for a service area, the child's service area
Step 2 is used.

Please choose the criteria for the report you would ke to view,
Step 1:; Selectthe date range for the report

Begin: |Octcber v g1 =] s [2002 =]

and Each FRC

Separated in End: |December | s|11 =| s[2002 =]
Step 3. . _
\ Step 2 Select State-wide, a Service Area, an Agency, or FRC
{~ State-wide
" Semnice Area j
{* Agency Agency #1 j
FRC ﬂ

Step 3. Select level of detail

A1l Besults Combined in One Report

Each FEC Separated

View
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Displayed/Printed output

By using this drill
down, you can
determine who
may be having
problems with
Service Start
dates (Indicator
1), Initial IFSPs
not being entered
in a timely
manner (Indicator
7), Transition
Plans without
Steps and
Services
(Indicator 8A),
late LEA (School
District)
notification, and
late Transition
Plans.

(=L AL ] Spolarss

ARy AgEnei

FrRo Sl FRC

RaEart Crals O RSIO0N T 1511 SFORN

TR e

e e B m L

Lawta - Char

SHorwicn Start {Doclicatar 1} L=rr s Famrcamniape S
D T 13 {fa Ju]
Latew - Pecaptaons] Pammaly s rou mnm et sncss L] L=
LatE - CHiver o o
Bewiiianl Desrr f Devalie atasr 3 Camnaes L L e
O Times 1 [ ]=]
Laim - E A Feemidly Sircu rm et sn o o L=
LSTE - CEmEr ] ]
Ersmralus o a
B Fas v e i L=titRisly Farcantage e
| Db Tirma: 1 L4.28
Lo L] L=
[=SFF e VT i mE.7Fi
Morveniiaml TEEIr amaarnl meu e
D Tirmea - BT L8
Linte: o o
e e 3 4 a5
S it prsasitian steps and servicss (Tndicatas mal Lodmik Lt AL LT Ll
Slens snd Services §eoiudes o a
Steos and Searvices ot Incleded = | R ]=]
e e s S S TR SRS T SR ¥ ia coun |rercentage
L x] oo
=z { a ja]
'{I’Ir;lr'.'-‘I-lH.:I: En:?f-mn-,. W ckild ppotontinlby oligilbla for Pact 3 p— Parcantsos Ve
i Termai o o
Late - Excopticonsl Farmsi Circurmatan-coss = =]

IFSF Commpplianae R ot

Thas FapdrT demd Funl L3S DOO0M 1O AR

S reioEs S o Sookans
rC. i
FRc

FRapar D ale: SADSASI000 ke 12013 2000

Serwioe Stact {Endicates 1) Camnmany L ]
e Termai = LT

Late - Excepticonal Family Circumstsnces o o

Lmte - Oahar =] =}

Tanimiml Qs Qi st e P AR Fo T
TR Teivia o o

Lastam = an‘EIFﬂ.l F-rrnb- LTy R e o =)

Late - Ohar O =]

A e e =] =]

L e L LT Fam el an e
ey Termami L=} =]

(=11 F] 0 =}

L= 180 T INT 1 - N ]

FLLLLA T L e L Caraary i Foarcoanitsgs e
Wy Termes i 100

[T 5] =]

A i o | -] 5]

T BRI ity Lrasrsilion =1 = eyl morwicoms { Drvalicalor A L S TTEeT] L L R L L T
Steps and Sacvieas Treolodasd = LoD

Titmpes arnnd Barvicess ot Incbudsd R (=] L]
Potmniteiiy atigible for Part B (Indicator B8 e Count  |Farcantsos Ve
hi T i { s Ju]
En: (4] L]

Tramsitinmn Coanferencs, F chilld goarsatiaily sligilbiis for Par n - [ -
CEmlicator BC)

(= et T (=] =]

Lats - Eeosprionsl Fammily Cirourmete noss o 2]

0 Ambes = R (4] [ ]
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Input screen

To check for
more information
about late IFSPs
or Transition
Plans, you can
run the “Required
Fields Status”
report for more
detail regarding
this FRC's
assigned children.

2"} Status of Required ITEIP Data

To wview all children in an entire Service Area, just select a Service Area then click the "view" button. To view all
children in an agency, select a Service Area, then, when the page reload, select an agency. To view a specific staff's
child list, select a Service Area, then select an Agency. Finally, select an FRC from the list. Click the "view" button to

run the report.

Please choose the criteria for the report you would likke to view. If the page does not reload when you choose an

item (except FRC), yvouw can cliclk the Eﬁ icor.
Step 1: Select a Service Area

I Spokane "I @ﬁ Select Service Arsa

Step 2: Select an Agency
|Agenc3.r #1 =1

Step 3: Select an FRC
| ally FRC =]

Step 4: Select an "Order By™ Field

IC'hil:i's Last HName ;I

Step 5 Select an View

= Printable Wersion (This will display an "X" if there is data in the field, not the actual data)

{* Detailed Data Version (Can print landscape on legal paper at 50%:)

D D G
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Displayed/Printed output

From the
resulting report
you can
determine who
and for which
child, Initial
IFSPs and/or
Transition Plans
are late. .

Status of Required ITEIP Data

This report dizplays the statuz of the required
fiekiz as wel az other fields that wil help you
o deferming which chidren are included in
Senvie

1] ChildName  Type Birthday Gender County Agency eArea  Zip

51248 Test20081200 | R 12122007 F | Gpokane Agency#1 Spokane 99999
51249 test20081208-b | R 12122008 N | Spokane Agency#1 Spokane 99999
51256 2208200812000 R 122220060 N | Spokane Agency# Spokane 99999
51257 Altest R [1232006) W | Spokane Agency# Spokane| 99399
51253 oar aly R |2282008) F | Gpokane Agency# Spokane| 99399
51258 bedandb R 1242006 U | Spokane Agency# Spokane 00000
51247 \COSFBAD RO12112007 W | Spokane |Agency # Spokane| 99359
51254 bob blackbirdsingil R |1M/2008 F | Spokane Agency# Spokane 12313
51152 Erka COSF R B272006) F | Spokane Agency# Spokane 98503
50432 Rober Boo T 3102006 N | Spokane Agency# Spokane 99359

FRC's  ConseniEvaluatiolas Medics [TEIP
Name Granted:Completeliagnosis tligible’ Eligible Eligibility? IFSP

Ethnicity
Vihte (Non-+ Sally FRC
Native Ameri Sally FRC

Saly FRC
Vhte (Non-+ Sally FRC
Agian/Pacific Sally FRC
Sally FRC
Native Ameri Sally FRC
Dloes not wis Sally FRC
Sally FRC
Asian/Pacific 3ally FRC

Y
Y

100%
100%
e
100%
100%
%
Ik
100%
Ik
100%

Y

Y
i
Y
Y
N
i
Y
i
Y

Y
Y

Date 33 Basis F(Current IFSP

szt
207

52008
12182008

21002008

Y

Y
N
Y
Y
N
N
Y
N
N

Annual | 12172008

Inial 121082008

Annual | 3212008
Initial - 12/08/2008

Annual 121082008

Intal

Has Has Service Infake = Referral Transifior Primary  School = Primary  Address = Address
Date  Servicesind. Source: Date Date  PlanDateervice Seftir District =~ Confact ~ Linet = Line2

Y Y JHSI2007 | 4172008 Home Bridgeport School District

Y Yoo MAROOT w07 Other Setting Cape Flattery School District

N N 120872008 | 121972008

Y Y 12112005 | 12/8/2005 Home Carbonado School District

Y Yoo | 1282008 | 121872008 | S/28/2008| Other Setting Cape Flattery School District

N N 12082008 | 121972008

N N 102412008 12172008 Burington-Edison School District

Y Y 1182008 | 2122008 Other Setting Camas School District

N N 10282008 10282008

Y Yoo D262008 | 9/28/2008 | 902772008  Community-bi Washington

Lois Lane 5 ManzanitaV Suite 104 MynbytheSe WA

Contact  Confact = Contact
City State Iip
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How to Fix Indicator data issues



Input screen

The easiest
way to
resolve most
Indicator

ITEIP Today for Deborah Connect

Agency: Infant Toddler Early Intervention Program

Calendar [Z)

Date Desoripticon Acticn

OF /21 /2008 2208 test>S Tran ion Motification to School
District

OF/22/2008 2208 test2 Tran ion Motification to School
District

OF/23/2008 2208 Test 1 ion MNotification to School

08,/01 /2008 test cosf Service - Flan Start

05 28,/2008 ocar allyw tion Motification to School

oS/ 29,2008
10/16/2008
10/22/2008

10/23/2008

Bob Boone

Rumsford Sain

2208 test>2
2208 Te==st 1

Dristrict

Service - Plan Start
IFSP Due - Ini
Transition Plan Mesting
Transition Plan Mesting

ial

Compliance
issues is to
go fto your
ITEIP Today
screen and
resolve all
red items
under
Calendar, as
many of
those will
resolve poor
Indicator
counts.

11252008 cost check ifsp Serwvice - Plan Start

For
12/'028/2008 Bab Mew
12/08/ 2008 marly doe Service - Plan Start
12/08/ 2008 oar ally Saervice - Plan Start

A2/ 092008 2208 20081209- Tran ion Motification to School
= District

12/09/2005 2208 20051209- Tran ion Plan Mesting
B

Serwvice - Plan Start

12/ 09/2008 a a Transition Motification to School
Dristrict

1=2/09/2008 a a Flan Meeting

1z/o09,/2008 b b Transition MNotification to School
District

i1z2/09/2008 b b Transition Plan Meeting

12/09/2008 o o i Motification to School

12/09/2008 Transition Flanmn Mssting

1zy/o09/2008 d d Transition Motification to School
District

1z/o09,/2005 d d Flan Mesting

12092008 = = Transition Motification to School

Cristrict
= Transition Plan Mesting

1>/09/2008

=
1z o9/2008 F F

Motification to School

District
121 0,/2008 test 20081209-b Serwvice - FPlan Start
12/10,/2008 test 20081209-b IFSFP - & Month Rewview Due

12/10/2008 3 3 Transition Motification to School
Dristrict

1z/10/2008 3 3 Transition Plan Mesting

12/10/,2008 k k Transition Motification to School

Dristrict

Transition Motification to School

District

Transition Plan Mesting

1iz/1o0/z2008 11

1=/ 10,2008 11

AZ2/11 /2008 g a

12131 ,/°2008 transition plan

1A2/11/2008 m om

Serwvice - Plan Start

Serwice - Plan Start

Transition Notification to School
District

IFSF Due - Ini
Serwvice - Plan Start

ial

121 =3/'2008 Bab Mew
12/ 5 2008 cosf nesdaed
1216/ 2008 cosf neasedad Transition MNotification to School
District
1=2/25,/2008 Team Serwvice - Plan Start
Amendment
12/25/2008 Team
Armendrment
01,/01 /2009 cosf needed Transition Plan Meeting
0105/, 2009 cosf check ifsp IFSF Dus - Initial
for

DI/ 05/ 2009 COSF BAD

Serwvice - FPlan Start

IFSF Due - Initial

Infant Toddler Early Intervention Program

TrEr=™
Toda Calendar

Active Children [Z)

Feaedback

2P what's Mew in the ITEIP application

Frequentlhy Asked Questions

Hide Images L2

Click omn the arrow ("™ or

3 to order the list by that colurmn.

The ¥ arrow indicates the currently selected column.

First L SsE
@ 20081209, Test
@ 20081 209-b, 2208
@ 20081 209-b, test

i 2. a o

Foae allv. ocar

FEe Amendment. Team
Fim b. b b

@ BAD, COSF

@ bbb. bbb

3 Boone. Bob

FEs . e

F3» csheck ifsp for. cosf
Fie cosf. test

i d.d a
S5 doe. marly
S
g E.EF

e 1.1
FEa ke ke ke
S L1
FEx M. m m

S Onlbvwvvsny, Test
3 plan. transition
FEe S. S S

@; Test 1, 2208

@ te=st2, 2208

@ te=t20081209, 2208
@ te=st3, 2208

Sirth Date
1Z2/12/2007 <
01/22/2006 <
1z2/12/2006 <
01/23/2006 i
02/28/2005 pric
10102007 i
01/24/2006 b
12/11/ 2007 <
12/21/2008 <
12/01/2005 h
01/25/2005 pric
12/12/2007F i
01/01/2005 R
01/26/2006 <k
01012007

01/31/2006 R
O0=/03/20065 R
OF O6/ 2006 <k
11/01 /2006 <
1z2/01/,2008 <
0=/ /032006 pric
01/23/2006 R
01/25/2006 R
01/02/2006 <k
03/01/2006 <
10/12/2007F <
1Z2/21,/2006 i
01/01/2007 R
01012007 R
01/23/2006 R
O1/22/2006 <
01/22/2008 <
01/21,/2006 <

HAuctive CThild Count: 33

A ostar (P
FRC for that child.

) next to a child's name

indicates that wou are the

The letter "T° (T) next to the child's name indicates that the
child has been transiticned cut of the ITEIF program.

Other Informma (=13

& Find a child
B 1TEIP wWeb Upload
£ D=EHS ITEIP Website

01/06/2009 a g Transition Motification to School & Starting Line Mewslstter
District &1 Download the latest ITntermet Explorer Browsesr
More Croaboc T Change Your BPassword
B ITEIF Training Manual - wersion 2 (Word 3.7mb)
T 1TEIFP Training Manual - wersion & (PDF 2.a4mb)

General Ingui

B ITEIF Reports Training Manual - wersion 9 (Word 1.33mb)
Intake Forrm: Create Mew T 1TEIF Reports Training Manual - Wersion 9 (PDF 1.0mb)

R s Narmre
an an aa

Irtake Date
A2/ 19/ 2008

To sawe the training manual to disk, right-click and
chooss "Sswe Target As . T PC Orilye)

T cownload the free Acrobat Reader (BDF wiewer)
Reports & Forms [ Z) 29

B Family Surwveyw Form CWword)
B Encuesta de Resultados de la Familia (Word)

EP Reports



We will look at
each reporting
area of the IFSP
Compliance Report
to identify where
the reported
data comes from
and then how to
fix the
performance
issues.

IF 5P Compliance Roeport
Thes report was run: 117472008 9:46 AN

Serice Area Spokans

ANy Al AgEnoed

FRC: Al FRC

Repari Date Oictober 1, 2008 - Decamber 30, 2000

Service Start {Indicator 1) Count | Percentage %

On Time: -] 23.38

Late - Exceptional Family Circumstances Q o

Late = Othear - 5,45

Initial IFSP {Indicator 7} Count | Percentage %%

O Timie 137 &0.38

Late - Exceptional Family Circumstances 4 1.76

Late = Othar 8l 33.68

Crvairdug 5 2.2

& Honth Rewicw Count | Porcentago %

O Tmie: F 535

Late: 90 33.08

Orvardue: 23 30.51

Annual IFSPF Count | Peorcentage %

O Toma: G 65.73

Late: A 27.97

Oreerdue: 9 &.29

IFSP with transition steps and services (Indicator BA) Count | Percentage %

Steps and Services [ncluded 1% F.74

Steps and Serwvices not Dncluded 312 Gl 28

potanttatly siiaibie for Part B (Indicator 08y " o0 Count  [Farcestsps Y

Wad: 129 19.84

Mo 521 #0.15
Conference,

{'lrl-ﬂﬂ-l:- oo if child potentially sligible for Part B Count |Percentage %

Oy Tirma: 51 49.51

Late - Exceptional Family Circumstances 3 2.91

Late - Other a5 47 .57

rETETEY EHEH m L a e L il i lds]




We will start with
the Service Start
(Indicator 1)
report area. This
is a Compliance
Indicator and the
target is that
100% of the
Actual Service
Dates will be
within 30 of the
IFSP being signed
or that there is a
valid Exceptional
Family
Circumstance
indicated.

You can check to
see if there might
be Actual Service
Start dates due
by checking the
ITEIP Today
Calendar to see if

there are any/

entries in red.

You can see that

in this example Z
there are a fe
possible Actual
Start Dates due.
Click on the

Calendar entry to
fide which service

Displayed/Printed output
Service Start (Indicator 1)

Oﬂ T;m_c: - |

Late - E_'-V-ceot-onol Famidy Circumstances
Lue' . bther |

Input screen

ITEIP
Toda Calendar

ITEIP Today for Richard Sanders

Agency: Infant Toddler Early Intervention Program

j E[‘!Change Prosy

Frowy as: I
Calendar
> 2
Date Description Action

07,/01/2007 30 test Service - Plan Start
ZLE,EDB,EEDD? test COSF1 Service - Plan Start
12417/2007 Testl Evals Service - Plan Start
06/09/2008 test COSF1 IFSP - & Month Review Due
[—=0/27/2008 Robert Boo Service - Flan Start
B 12/01/2008 30 test Service - Flan Start

12/09/2008 test COSF1 IFSP Due - Annual Review

12/17/2008 test COSF1 Transition Motification to School
District

is referenced.

Infant Toddler Early Intervention Program

|ss 93.58
|0 {0
¥ 18, 45

Child's Evaluation &
Record Assessment

COSF IFSP Feedback Admin

@ What's Mew in the ITEIF Application
Frequently fsked Questions
Hide Images @

Active Children @
|

Click on the arrow (W or ) to order the list by that column.
The W arrow indicates the currently selected column.

First 'Wiast Birth Date
£ COSFI, test 12/21/2005 ﬁ
£ Evals, Testl 12/05/2006 <k
£ test, 30 month 06/23/2006 <k

Active Child Count: 3
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Displayed/Printed output

On Time:

Where is this
data entered on
the ITEIP Data
Management

System - It is
entered on the
Services Scree

in the box ﬁﬂe:k

“Actual Start
Date:"”

NOTE: This date
must be entered
on the Service

Wizard screen —|

and cannot be
entered using the
calendar.

When the date i
entered on the
Service Wizard
screen, the
calendar event on
the ITEIP Today
screen will be
removed.

Family Statzment

Fuinding Sources

IFSP Team Members

Transition Plan
Transition Child
View IFSP

Child's Calendar

Progress Notes

Please Note:

Al fields are
equired unless
therwise noted

Input screen

with a blue box

Calendar |2/

Date
07/01/2007 30 test

Description Act

Service - Flan Start

N . .
b i B o s To'wiew an Outcome, cllc_k C
descriptiom~g view funding

Service Start (Indicator 1)

Late - Exceptional Family Circumstances
[Late - Other

Today Calendar |

es & Services [

Please Note: You must i
completed.

Service: Nufsing Services

Funding Sources:

Self Pay

"i% Create New Qutcome

Other Services

ITEIP IS

'iss |93.58
o lo

- $

|4 242

7% Service Wizard (2

Mo Other Services |

/ Qutcome: test
Type of Service (category):
IHursing Services ﬂ
If "Other" Service, what is the service: I
Senice Provider:
Iaemﬁ'geqr
. 07/0172007 mmiddinnyy ahn en ate: |07/01/2008 mimadsyyy
p'a"[?;?;t = vy,  Plan End Dat =
Actual Start Date: I mmiddfnyy
Cause for delay beyond 30 days: Exceptinna%ChildrFamily Reason { Other
Delay Reason: ﬂ
j ﬁwk}’ Chec
Method: ﬂ
j v Chec
Frequency: ﬂ
=1 fEe _,

/

’_ ’_ l_ l_ ’_ l_ |\:J Local intranet

VA

date ent

If the date enter

is 30 days or more past the IFSP completion
ered, yod must check that it is late due to Exceptional

Child/Family Reason or Other and fill in the delay reason.




The next Indicator report—
is IFSP compliance. The
Initial IFSP count is for
all completed IFSPs
whether completed within
45 days or not. The
Initial IFSP timeliness is
reported to the federal
government as Indicator
7, which is a Compliance
Indicator and the target
is that 100% of the
Initial IFSPs will be
completed within the 45
days or that there is a
valid Exceptional Family
Circumstance indicated.
The 6 month review and
Annual IFSP timeliness is
reported here as well.

The information required
is entered on the IFSP___ |
Checklist screen. You
must check the box
indicating that you verify
that this IFSP is
complete and enter the
date. If it is past the——
45 day, it will prompt you
to enter a reason.

Displayed/Printed output

> Initial IFSP (Indicator 7) [Count  Percentage %
»00 T-m‘ .137 “60.35
Late - Exceptionsl Family Circumstances {4 [3.76
Late - Other 181 [35.68
Overdue s [2.2
6 Month Review [Count | Percentage %
On Time: ‘99 ;36.39
Late: 190 ;JJ o8
Overdue C [30.5:
Annual IFSP |Count | Percentage %
On Time e 165.73
.LOQQZ ?JC .27 o7
Overdue Is [6.29

L] Input screens

ITEIP
Today Calendar

Child":
Recon

Current Child: 30 month test Birthdate: 062312006 ID: 51288

Individualized Family Servic

Family Statement

Funding Sources IFSP 5E2

Initial

Completion Date

0 [ Tt &
Outcomes & Services s, In Progress

IFSP Team Members

I
IF 5P History L:'_;

27} IFSP Checklist (2

Current Child: 30 month test Birthdate: 06/23/2006 ID: 51288

IFSP Stage IInitial ||

Have the Procedural Safeguards/Parents’ Rights been explained? & ves g
Did the parents participate inthe IFSP?: " yes {7 o
Have the parents signed the IFSP?:  yes o

Primary Service Setting:

]

-V

This IFSP is comple
(All required IFSP information has been filled in)

Transition Plan Please click on the IFSP's histor

Transition Child Completion Date

View IFSP

Calendar ——

Progress MNotes

Date Parents Signed IFSP/Completion Date; [11/23/200:  [E
7

Cause for delay beyond due date: {© Exceptional Child/Family Reason  © Other

Reason:

[
H
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Displayed/Printed output

The next Indicator
(Indicator 8A) is
Transition Plan with
transition steps and
services entered. This
report is intended to
report all Transition
Plans that include
Steps and Services.

The information
required is entered on
the Transition Plan
Screen by clicking the
box stating that s

and services have been
included.

There is not a ITEIP
Today calendar event
for this Indicator, but
there is one for the—]
“"Date of Transition
Meeting:” and you
need to click the steps
and services box
before you can enter a
“"Date of Transition

Meeting:"” date.

IFSP with transition steps and services (Indicator 8A)
Steps and Services !Wd
Steps and Services not Included

Input screen

Current Child: 30 month test Birthdate: 06/23/2006 ID: 51283

Transition Plan (2

Transition Flan

Transition Child

View IFSP

Child's Calendar . .
Delay Reason : ~/r/ Check spelling

Progress Motes

e o dler Early Intervention Program

ITEIP Child’'s Evaluation &
Today Calendar Record Assessment

|Percentage %

19 5.74

3M2  [94.25

COSF IFSP Feedback

™ The transition steps and senvices have been identified and included on the plan

Date of Transition Meeting: J, i

Cause for delay beyond 90 days from Child's 3rd bithday: Exceptional Child/Family Reason  Other

| hh:mm € aMm © pm

Please Mote: Senvice/Program Options v Check =pelling

All fields are

required unless
otherwise noted
with a blue box
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Displayed/Printed output

[Notification to the Local Education Agency (LEA), if child
|potentially eligible for Part 8 (Indicator 88) Yo l""""‘" S

L |
The next Indicator n/'f?!; ,,i"” [19.84
report is to determine’if |(INeo: 1521 180.15

the "Notification to the
Local Educational Agency
(LEA), if a child is
potentially eligible for
Part B (Indicator 8B).
This is a compliance
Indicator which requires
100% compliance. It is
to determine if the LEA
or School District is
being notified in a timely
manner.

The information required
for this report is
entered through a

Calendar entry as
indicated on the I"I%IP\

The LEA notification can
occur as early as nine

months before the child
turns 3. It is late if it
occurs less than 90 day
before the child turns
3.

To enter the date you
need to click on t
calendar event

Then enter the date / Locations:
/1

here in the “"Completed

Input screen Early Intervention Program

ITEIP Child's Ewvaluation &
Toda Calendar Record Assessment COSF IFSP Feedback Admin

ITEIP Today for Richard Sanders ) What's New in the ITEIP Application
Agency: Infant Toddler Early Intervention Program Frequently Asked Questions
Prowy as: I LI @Echange Praooscy Hide Images @
Calendar @ Active Children @

|
Date Description Action Click on the arrow (W or ) to order the list by that column.
07/01/2007 30 test Service - Flan Start The ¥ arrow indicates the currently selected column.
12/08/2007 test COSF1 Service - Plan Start ] ]

12/17/2007 Testl Evals Service - Plan Start First Wiast Birth Dats
06/09/2008 test COSF1 IFSP - 6 Month Review Due Zp COSF1, test 12/21/2005 <k
10/27/2008 Robert Boo Service - Plan Start @ Evals, Testl 12/05/2006 itf
12/01/2008 ice -

12/01/2008 30 test Service - Plan Start _ @; test. 30 maonth 06/23/2006 %"{"

12/09/2008 test COSF1 IFSP Due - Annual Review

TOdGY screen. =} 12/17/2008 test COSF1 Transition Notification to Schoal
District Active Child Count: 3
2} Ccalender Event Details [ EV;;JOISDS:
I= this a private event? i ves = Mo
Scheduled [t 2008 Bl ey
Time: [T:33 mhamm o am T pm
comelcteal &
Client Name: #ﬂm : et e
Short
Descriptio
Contact Typge: IIransiticn MNotification to School Distric‘.tll
=i
If this ia public event to be wviewed by all in your selected service area or agency then
sele he Ewvent Twvpe. If not then leave the Ewvent Type blank.
went Type: I LI Lesve Slank for 2 Fersonal Event
/Ajtes:
I =1
|
=1
=
| Attendee Notes: 35
=

Date:” field, then click

Save.

- — D D




The next Indicator
report is "Transition
Conference, if child
potentially eligible for.
Part B (Indicator 8C)
This is a compliance
Indicator and requires
that 100% of the
Transition Planning
Meetings which result
in a Transition Plan will
be held 9 months to
90 days before the
child’'s 3rd birthday or
that there is a valid
Exceptional Family
Circumstance
indicated.

Although there is a /
ITEIP Today calendar
reminder, the date
must be entered on
the Transition Plan
screen. The steps and —
services box must be
checked and the date_ |
entered. Once the
date has saved in the
ITEIP Data
Management System,
the calendar reminder
will disappear.

Displayed/Printed output |
Transition Conference, f child potentially eligible for Part B
(Indicator 8C)

Count
On Time: S3
3
4

>y

>

Late - Erfcep(-onol Famuly Circumstances
Late - Other

-

e

Input screen
ITEIP Today for Richard Sanders

Agency: Infant Toddler Early Intervention Program

LI @ﬂchange Prosxy

Frowy as: I

Calendar EI
|

Date Descripticn Acticn
07/01/2007 30 test Service - Plan Start

Active Children @

Click on the arrow (W or

;Portcm.o.%
|

497.32

2.913
|47.57

L/ what's New in the ITEIP Applicat
Frequently Asked Questic

Hide Images

|
) to order the list by that column.
The W arrow indicates the currently selected column.

12/08/2007 test COSF1 Service - Plan Start

12/17/2007 Testl Evals Service - Plan Start First  Wiast Eirth Date

D6/09/2008 test COSF1 IFSP - 6 Month Review Due £ COSF1, test 12/21/2005 ¢
10/27/2008 Robert Boo Service - Plan Start &5 Evals, Testl 12/05/2006 'i}f
12/01/2008 30 test Service - Plan Start @ test. 30 month 06/23/2006 ‘i."}(

12/09/2008 test COSFL IFSP Due - Annual Review

12/172008 test COSF1 Transition Motification to School

District Active Child Count: 3

f17/2008 test COSF1L Transition Flan Meeting
12/24/2008 30 test Transition Motification to School

- 1

Current Child: 30 month test Birthdate: 06/23/2006

Child's Ewvaluation &
Record Assessment

ITEIP

Today Calendar COSF IFSP

ID: b1288

Transition Plan [2

[ The transition steps and senvices have been identified and included on the plan

Date of Transition Meeting: I mm/edinyy

Transition Plan

ransition Child

A =tar (‘i,.\q‘{j next to a child's name indicates that vou are the

Feedback

| hhmm 5 am T pm

Cause for delay beyond 90 days from Child's 3rd bithday: € Exceptional Child/Family Reason € Other
HE
Delay Reason : v Checlk spelling
=
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Thank You



